Purchase Order Template 
(minimum requirements listed below)
Purchase order number​​​​​​​​​​​​​​​​​​​​​​​​









Prime contractor










Program











Process Specification number(s) noting: type, class and any specific supplementary requirements. 












Latest process specification revision






Process(es) to be performed
Part number











Quantity











Engineering Drawing and Rev number











Special instructions affecting your purchase order






Do Legal restrictions apply to any material on this Purchase Order? 

YES ______  NO  ______
Any Testing requirements that are being waived






Buyer name and telephone no.​​​​​​​​​​​​​​​​​​​​​​​








Quality Department sign-off









Additionally, you may want the following items noted on Certifications:

1) NSN:National Serial Number








2) Contract number









3) Serial Numbers









NOTE: Use of the words “process to the latest specification revision number” is prohibited.
